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Vacancy Application Form 

1 Please write clearly. 

2 All information will be treated in confidence and will be used by Experiences Connect to assess your suitability for the post. 

3 Failure to complete this application form correctly and in full may lead to your application not being processed further. 

4 CV’s alone will not be accepted, however please feel free to attach a copy of an up to date CV. 
Position Applied For: 
 Application Reference No:       

 

Location Applied For: 
 How did you hear of this post: 

                                                                              (Website, job centre, newspaper-please state paper) 

Section 1: About yourself 

	Title (Mr/Mrs/Miss/Ms/Other_____)    Surname: ___________________________________________________
Forename/s: _________________________________________________________________________________
Address:       _________________________________________________________________________________
                    _____________________________________________________  Postcode ___________________
Are you legally entitled to work in the UK? Yes        No         National Insurance No. ____________________
Home telephone number: ___________________________ Mobile number: _____________________________

Daytime telephone number: ____________________________ May we contact you there? Yes        No 
Do you require any adjustments to enable you to attend the interview, for example, accessible interview room, written copies of the interview questions? Yes No 

If yes, please give details of how we can help you:

_____________________________________________________________________________
_____________________________________________________________________________
Leisure (your interests, sports, hobbies and other pastimes)_________________________________________

____________________________________________________________________________________________

Why do you think you are suited to this position? __________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________


Section 2: History of education (starting with most recent) 
Please note that verification of qualifications may be sought by the employer. 
	Qualification achieved

(GCSE, A Level, Degree or equivalent)


	Subject
	Grade

	
	
	


Section 3: Skills and Experience
	Please give full details of how you meet the criteria. Describe any skills, expertise and abilities that 
you have acquired relevant to this application, including those gained through voluntary work or from 
work experience.



Section 3: Skills and Experience (continued)

	


Section 4: Employment record 
Please provide details of your previous three places of employment work backwards from your present or most recent job.
	Name & address of employer
	Employment dates
	Position held (brief description of duties)
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	


Section 5: Referees 
Please name two referees, not relatives, one at least of whom should have knowledge of your present work and be in a supervisory/managerial capacity and who will be contacted for a report (or a school if you have not been employed). References will not be taken up until a firm offer of appointment has been accepted by the candidate. 

Section 6: Salary and notice period details 
Present/Previous Salary:       
 
Period of notice required 
by Present Employer:            ________________________________
Section 7: Declaration 
I certify that the enclosed information is true and accurate. I agree that Experiences Connect and its representatives are authorised to contact my former employers and referee’s to obtain references about me. I accept that communication between Experiences Connect and my former employers and replies from such employers are privileged and will not be disclosed to me under any circumstances.  I understand that deliberate omissions or false or misleading information may lead to withdrawal of a job offer or termination of any employment undertaken. 
       Signed: 
         Date: ________________________ 
PLEASE RETURN THIS APPLICATION TO:


with ‘Job Application’ as the subject

Equal Opportunities Monitoring Form 

APPLICANT REFERENCE NUMBER 
(Office Use Only) ________________
 
Guidance Notes: 
Experiences Connect as an equal opportunity employer is committed to equality for all persons regardless of sex, marital status, disability, religious belief, political opinion, ethnic origin, race, age or sexual orientation. We do not discriminate against our job applicants or employees on any of the grounds listed above. We aim to select the best person for the job and all recruitment decisions will be made objectively. 
In this questionnaire we will ask you to provide us with some personal information about yourself. We are doing this for two reasons. Firstly, to demonstrate our commitment to promoting equality of opportunity in employment. The information that you provide us will assist us to measure the effectiveness of our equal opportunity policies. Secondly, we also monitor the community background and sex of our job applicants and employees in order to comply with our duties under the Fair Employment & Treatment (NI) Order 1998.  This section (section 2) only should only be completed by those applying for jobs at our Belfast office.
You are not obliged to answer the questions on this form and you will not suffer any penalty if you choose not to do so. Nevertheless, we encourage you to answer the questions below. Your identity will be kept anonymous and your answers will be treated in the strictest confidence. We assure you that your answers will not be used by us to make any unlawful decisions affecting you, whether in a recruitment exercise or during the course of any employment with us. To protect your privacy, you should not write your name on this questionnaire. The form will carry a unique identification number and only our Monitoring Officer will be able to match this to your name. 

PLEASE ANSWER EACH SECTION BY PLACING A TICK IN THE APPROPRIATE BOXES 
1. SEX                     Male                                 Female 
Equal Opportunities Monitoring Form
2. COMMUNITY BACKGROUND (PLEASE TICK ONE BOX)  (Belfast applications only)
Regardless of whether they actually practice a particular religion, most people in Northern Ireland are perceived to be members of either the Protestant or Roman Catholic communities. 
I am a member of the Protestant section of the community 
I am a member of the Roman Catholic section of the community 
I am neither a member of the Protestant nor Roman Catholic Sections of the 
Community 
If you do not answer the above question, we are encouraged to use the residuary method of making a determination, which means that we can make a determination as to your community background on the basis of the personal information supplied by you in your application form/personnel file. 
Note: If you answer these questions about community background and sex you are obliged to do so truthfully, as it is a criminal offence under the Fair Employment (Monitoring) Regulations (NI) 1999 to knowingly give false answers to these questions. 
3. Please indicate whether you consider that you have a disability under the terms of the Disability Discrimination Act 1995
I consider that I have a disability  
I do not consider that I have a disability

If yes, please specify: ___________________________________________________________
If yes, do you require any adjustments to be made to facilitate you during the recruitment process? 

Please State: __________________________________________________________________
______________________________________________________________________________

Disclosure of Criminal Convictions
APPLICANT REFERENCE NUMBER (Office Use Only): 

Please read this information carefully 
Statement of non-discrimination 
“Experiences Connect is committed to equality of opportunity for all applicants including those with criminal convictions. Information about criminal convictions is requested to assist the selection process and will be taken into account only when the conviction is considered relevant to the role.” Any disclosure will be seen in the context of the job description, the nature of the offence and the responsibility for the care of existing clients/ volunteers and employees. 
Question 
Below you are asked to disclose any criminal convictions except those which are considered “SPENT” under the Rehabilitation of Offenders (NI) Order 1978. Having unspent convictions will not necessarily debar your application from being considered. To decide if your conviction is “SPENT”, please refer to the enclosed information. 
Advice to Applicants 
Please complete this disclosure form as accurately as possible and return to the Monitoring Officer. If you are successfully short listed to interview stage, the information provided will not be discussed at the interview itself and a separate arrangement will be made with you if clarification is required to discuss any issues around your disclosure before a final decision is reached. 
If you have no convictions, please state NONE. 
DATE OF CONVICTION OFFENCE SENTENCE:

NATURE OF OFFENCE
	


I declare that any answers are complete and correct to the best of my knowledge. 
SIGNED: 

   DATE: _____________________
Reference 1:                                           


Name: ____________________________





Address: __________________________





__________________________________





Postcode: _________________________





Occupation: _______________________





Tel: ______________________________








Reference 2:                                           


Name: ____________________________





Address: __________________________





__________________________________





Postcode: _________________________





Occupation: _______________________





Tel: ______________________________








Belfast applications:





Monitoring Officer (MSO)


Experiences Connect


6th Floor Wellington buildings


2-4 Wellington Street


Belfast


BT1 6HT


or via email to slk@expconnect.net








Ipswich applications:





Monitoring Officer (MSO)


Experiences Connect


Beacon House


White House Rd


Ipswich


IP1 5PB


or via email to af@expconnect.net





Proud recipiants of ELAS Employer of Excellence








Proud recipiants of ELAS Employer of Excellence








‘LET’S DO SOMETHING POSITIVE TODAY’





‘LET’S DO SOMETHING POSITIVE TODAY’








